
ORGANIZATION USING SERVICE:______________________________________________________ ❑ PROFIT ❑ NON-PROFIT

PR Agency Name if Applies ______________________________________________________________________________________________

Requested Posting date if doing a Press Release _________________________________NEED LABELS OR EXCEL FILE  BY: ________________

Your Name: ___________________________________________________PH _________________________FAX________________________

Address: ______________________________________________________________________________________________________________

Email Address:_________________________________________________________________________________________________________

Credit Card Billing Address: ____________________________________________________________________________________________

CITY STATE ZIP

CITY STATE ZIP

Society of Environmental Journalists
Mailing List Rental Order Form

P.O. Box 2492, Jenkintown, PA 19046 Phone: (215) 884-8174    Fax:  (215) 884-8175   
Email:  SEJ@sej.org Web:  www.sej.org Taxpayer Identification # 52-0194031

For office use only.Date ordered: _________________Invoice # __________________________Record #__________ ❑ Charge Written    ❑ Send Invoice

PR: Proof Out _________________________ Proof Back __________________________________ Authorized _________________________________

Labels: SUA Faxed _________________________ SUA Ret.____________________________________ Labels Mailed__________________________

Excel File: SUA Faxed _________________________ SUA Ret. _______________________________________ Excel File Emailed ______________

PAYMENT: US funds VISA, MasterCard, American Express accepted

Account # _____________________________________________________________________________________Exp.Date _____________Card Zipcode ___________

Name on card (print)____________________________________________________________Signature_______________________________________________________

Mailing Labels
Select Type of Sort :

❑ Alphabetically
❑ By Media
❑  By Zip Code 

The list consists of over 1,000 names 
representing journalists from various media, as
well as academic members  (journalism 
educators and students) and associate mem-
bers.  The list may not be copied, added to
an existing database, or reproduced in any
form under any circumstances.

A Single Use Agreement will be faxed to you
for signing. When it is signed and returned to
us, we will process your order and mail you
the labels. 

RATES

Non-member, Large Non-Profits, 
For Profits & Government: $462 
Academic Institutions: $234 
Small Non-Profits*: $234 
SEJ Members: $100 
(*annual budget of $1 million or less)

Customized Lists:  Add 20%
Select One:
 Mailing Cost: Priority Mail $4.60 
 FedEx Overnight $ 32   

Your Total:

Excel Data File
The Excel document provides postal mailing
addresses (no email address) of our members. 

The list consists of over 1,000 names 
representing journalists from various media, 
as well as academic members  (journalism 
educators and students) and associate mem-
bers.  The list may not be copied, added to
an existing database, or reproduced in any
form under any circumstances.

A Single Use Agreement will be faxed to you
for signing. When it is signed and returned to
us, we will process your order and email you
the Excel document. 

RATES

Non-member, Large Non-Profits, 
For Profits & Government: $462 
Academic Institutions: $234 
Small Non-Profits*: $234 
SEJ Members: $100 

(*annual budget of $1 million or less)

Customized Lists:  Add 20%

Your Total:

Press Release
Paste or type your message in the body of an
email and send to lknouse@sej.org Plain text
or html accepted. Note: not all html messages
remain intact through emailing.  If your html
message cannot be easily copied into a new
outgoing message, you will be contacted for
adjustments or for a plain-text message. No
attachments, please.

Specify requested date of release.  Staff will let
you know if this is possible.

We will assign a subject line for your press
release if you do not provide one.

 Check here if proof is required.  Release
will not go out until you respond to proof.

RATES

Non-member, Large Non-Profits, 
For-Profits & Government $462 
Academic Institutions: $234 
Small Non-Profits*: $234 
SEJ Members: $100 
(*annual budget of $1 million or less)

SPECIAL RATES

Job Postings: $60 
Fellowship Announcements $60 

Your Total:

ASAP not a clear answer


